SOUTH VALLEY FARMS HANDCART CHECK OUT AND IN FORM

This form is be filled out by stake leaders who come to pick up and return the handcarts.  The stake/ward is responsible for the cost of all damage done to the equipment.  Repair costs will be deducted from the deposit.

STAKE 

LEADER 

PHONE 

DATE CHECKED OUT 

DATE CHECKED IN 

NO. OF HANDCARTS 

NO. OF TRAILERS 


CHECK OUT



Check  Below





When Completed


1. Paid for the handcarts





2. Received the deposit for each trailer





3. Reviewed trailer safety and handcart rules with the leaders



4. Set up for return time




LEADER’S SIGNATURE 

DATE 

CHECK IN 

1. Handcart Inspection
a. Tape, strings, and garbage are removed from the carts


b. The yokes are not cracked or damaged


c. The handcart box is free from any damage


d. Each handcart has a rope attached



e. The wheels are free of any damage



f. The spare tire is on the trailer

g. Describe any damage 





2.
Trailer Inspection


a.
All of the straps are returned






b.
The trailer is free of any physical damage




c.
The lights and surge brakes are in working order




d.
Describe any damage 


3.
Deposit


a.
Amount of deposit made at check in
$



b.
Amount of deposit returned
$

b.
If the full deposit is not returned due to damage, please give a detailed explanation for any deductions from the deposit 


LEADER’S SIGNATURE 

DATE 

